Dear Students,
With the end of the fall semester quickly approaching, we would like to provide you with important information regarding the end of the semester. 
Please read this email thoroughly:
· LAST DAY: All College residences close on Saturday, December 13 at 10:00am.
· KEYS/ID: Make sure to take your keys and student ID.
Before leaving for break, students are responsible for the following:
· WORK ORDERS: Submit work orders as soon as possible for any lock or leak issues (window and door locks, dripping faucets, radiator leaks or clogged shower drains) and include your apartment and room number.
· WINDOWS: Close and lock all windows, including bathroom windows. Do not leave any windows open! 
· BEDROOM SHADES: Students who live on the first floor of any building should leave window shades down. All other students and Hill House residents should leave bedroom shades UP to let natural light in. 
· DISHES: Wash and put away dirty dishes, pots, and pans. Any dirty dishes left over break will be discarded.   
· GARBAGE/ RECYCLABLES: (all residence halls except Hill House) 
· ALL TRASH AND PERISHABLE FOODS: Remove garbage, recyclables, food/beverages from your bedroom, bathroom(s), and kitchen (cabinets & refrigerator) especially foods that may spoil during the break. 
· GREEN TRASH UNITS: Bring all trash/recyclables outside and leave next to a green trash unit. 
· TRASH BAGS: Remember trash bags are available at Campus Operations (Andrews House) and the Hill House lobby.
· LOCKS: Lock your bedroom and apartment/house doors.  
· OTHER: Remove and take home all prohibited items.
Dorm cleaning:
· Over break, ABM (custodial contractor) cleans communal kitchens and bathrooms in dormitories. 

What ABM does not clean:
· Dishes: Dirty dishes left in the sink or on countertops will be discarded.  
· Private/shared bathrooms within bedrooms: This includes, but is not limited to, OSilas, Titsworth, Dudley Lawrence, MacCracken and Hill House singles. 
· Bedrooms: It is crucial you remove all garbage and food that will spoil from your bedroom.

Clothing Donations: 
If you have clothing you want to donate, please consider using the two Green Tree Textile bins located on campus. Both bins are located in the Andrews Lot near Andrews Court 1. You can donate clothing, linens, towels, shoes, and handbags in these bins. 

[bookmark: _Hlk215582646]Important note:  
Throughout the break, members of the SLC maintenance staff will be entering bedrooms to conduct periodic heat checks of all dormitories and bedrooms.

Parking
If you plan on leaving your vehicle on campus during break, you must complete the following: 
1) Have a valid SLC parking permit
2) Complete this form 
3) Leave your car in Kober upper or lower lot. Vehicles cannot be left in other lots or house driveways.

Vehicles parked illegally on campus or in other lots during overnight hours are subject to wheel-boots, towing and fees at the expense of the owner.

Post Office:
· ADDRESS: Change your mailing address with vendors for packages or deliveries you might want or need before returning to campus in the spring. (For example, for future orders or reoccurring shipments, especially perishable shipments.)  
· OPERATING HOURS: The SLC Post Office will be open Monday – Friday, 8:30 am – 5:00 pm. excluding winter recess (12/24-1/2).  
· PACKAGES: All packages, except perishable items, received over the winter break will be held until the spring semester. 
· PACKAGE REQUEST: Should you need packages during this time, they can be forwarded at your expense. Please contact the SLC Post Office for more information. 


Students NOT returning to housing for the spring semester:
· KEYS: Return your keys to the key boxes in the lobby of Hill House or Swinford Annex Campus Safety Desk. 
· Key return envelopes: Envelopes can be picked up at Campus Operations or the Residential Life Office. Include any studio keys you may have been given for the fall 2025 semester. 
· Lost keys: If you lost your keys, still complete the express check-out, and note “KEYS LOST” on the front of the envelope. Fines for lost keys are $50 per key.
· LAST DAY: Completely remove all your belongings from your room and, if applicable, common areas by 10:00 am on Saturday, December 13, 2025. Any items left behind will be discarded.
· CLEAN: To avoid checkout fines, rooms must be left in clean/broom-swept condition.
· POST OFFICE: Contact SLC Post Office to properly forward mail.

Wishing you a smooth and successful finish to the semester!


